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YactHoe 06pa3oBaTenbHOE YUpeXKAeHHE BEICIICT0 00pa3oBaHuUs
AN A }#s’ «KaMcKuif MHCTUTYT TYMaHUTAapHBIX U HHXKEHEPHEIX TeXHOIOTHID
FYMARITAPHAK A AGHESHX TERHOTOT W . [Tonoxenue o 6ubmoTeKe

\K"' \/_% YOV BO «Kamckuii HHCTUTYT I'YMaHUTAPHEIX ¥ HHIKEHEPHEIX
“ .«/—w\ TEXHOJIOTHI)»

CK-IICTI-06-02/ 2021

1. O0mue noa0KeHus

1.1. bubnmoreka sBIsgeTCS ONHUM U3 BeAyIIHX CTPYKTYPHBIX IOXPA3IEICHUN BEICIIETO
y4e0HOro 3aBeficHuUs, 00€CIIeYNBAIOIINM JIUTepaTypoit u uHpopManyel yueOHEIA IPOLECC U HAYYHEIE
HCCIICI0OBAHMSA, & TAKXKe - LEHTPOM pPAaCIpOCTPaHEHUs 3HAHWUU, TyXOBHOTO M HHTEIICKTYAILHOTO
OOIIEHNS U KyJIbTYPEL.

1.2. bubnuorexa B cBOel mesTeNBHOCTH pykoBoacTByercst Komcruryrmeit Poccuiickoi
Oenepanyu, 3akoHoM Poccmiickoit ®enepaimun «O0 o6pasoBanum», PenepanbHEIM 3aKOHOM «O
BBICIIEM M IIOCIEBY30BCKOM IIpodeccHOHANbHOM oOpasoBanum», DemepanbHbiM 3akoHOM «O
OubnuoTedHOM [Iene», MOCTaHOBIeHWsMH Ilpasurenscrsa Poccmiickoit ®@emepanuu, ITpuMepHBIM
IONIOXKeHHEM 0 OubiroTeke 06pa3oBaTeILHOTO YUPEIKICHUS BBICIIEro 00pa3oBanus, NPUKa3aMy 1
pacmopsokeHuAMHA pexropa MHcTuTyTa, a Takike Hacrosmmm [lonoxeHweM u APYTHMH JIOKAIBHBEIMU
aKTaMu, PeriIaMeHTUPYIOIMUMY paboTy 6ubnuoreku v IHCTUTYTA B LIENIOM.

1.3, WHCTHTYT (QUHAHCHpYET NEATENbHOCTh OMOIMOTEKHM M OCYLIECTBISIET KOHTPONIbL €&
IESITEIBHOCTRIO B COOTBETCTBUY C JACHCTBYIOLIMM 3aKOHOJATENHCTBOM.

1.4. Tlopamox moctyma Kk (oHIAM, IMEPEYeHb OCHOBHBIX YCIYT ONpPENENAIOTCS B HPaBHUIAX
II0JIb30BaHUS OMOIMOTEKOM.

1.5. TpynoBble OTHOLIEHNS PaGOTHHKOB OUOIHOTEKM PEryIHPYIOTCS 3aKOHOZATENLCTBOM PD

0 TpyZe.
L6. bubmrorexa He SBISETCS OPUAVYECKAM JUIOM. VIMeeT INTaMI €O CBOUM
HaVMEHOBAHUEM.
2. OcHOBHbBIE Le/IH U 324291
2.1. OcHoBHas JeATENBHOCT OHONHOTEKH — OMOIHOTEYHO-MHDOPMANMOHHAS MHOLIEPIKKA

(obecneyenne) y4eOHO-BOCIIATATENBHOTO U HAyYHO-HCCIENIOBATENBCKOTO THPOIECCOB B HHCTHTYTE,
PacrnpoCTpaHeHNE YHUBEPCANbHBIX 3HAHUN W WHQOPMALUH, KyIBTYPHOE IPOCBEMICHHE CTYASHIECKOM
MOJIOZEXKH.

2.2. ®opmupoBanue MHGOPMALMOHHEIX pecypcoB 6ubmuoreky (QoHAA MEUaTHHIX M3NAHMN U
JAOKYMEHTOB, 3JIEKTPOHHBIX M3JAHUH, ayIHMOBH3yaIbHBIX JTOKYMEHTOB M T.H.) B COOTBETCTBHH C
npoduIeM By3a 1 HHGOPMAIMOHHEIMHI TOTPEGHOCTAME YUTATEINCH.

2.3. Oprauusanms ¥ BeOeHHE CIPaBOYHO-GuOIMOrpadudeckoro —ammapara B
ABTOMATU3MPOBAHHOM U TPAJUIIMOHHOM PEXUMAaX.

2.4. YuacThe B BOCIHUTATENBHOM M IyMaHUTaPHO-TIPOCBETUTENECKOM IEATEIBHOCTH HHCTHTYTA,
hbopMupoBaHue y CTYJEHTOB COLMAIBHO HEOOXOMMMBIX 3HAHMN M HABHIKOB, IPAXIAHCKOM MO3MLMY,
IpoQeCCHOHANBHBIX HHTEPECOB.

2.5. @opmupoBanue GHOMHOTEYHO-MHOOPMALMOHHON KyIETYpE], O6Y4eHHE MONB30BATENeH
COBPEMEHHBIM METO/IaM NOMCKA HH(OpMAITNY, IPUBUTHE HABLIKOB II0JIb30BAHMUS KHUTOM.

2.6. CoBepliencTBoBanne paGoOTEl GUOGIHOTEKH HA OCHOBE BHEIPEHHS COBPEMEHHEBIX
TEXHONIOTHH ¥ KOMITBIOTEPU3AMH OHOIHOTeYHO-HH(DOPMAIIMOHHEIX IPOLECCOB.
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2.7. Koopaunanus B3aMMONEHCTBUS ¢ IOApAsHENEHUAMM HHCTHTYTa, HHTErparus o
B3aUMOJIeHCTBUE ¢ OuONMOTEKaMHM APYrMX CHCTEM M BEJOMCTB, OPTaHAMH HAYYHO-TEXHHYECKOi
uHOpManyy s 6oJIee MONHOTO YAOBIETBOPEHHs IOTpeGHOCTel OIB30BaTENEH B NUTEpaTYypE.

2.8. Obecrieyenne COXPaHHOCTH MH(POPMALMOHHEIX PECYPCOB OUOIHOTEKH: KHUKHEIX (hoHIOB,
QJIEKTPOHHBIX H3JAHWUM, ayIMOBU3YalIbHBIX NOKYMEHTOB M T.II. CoOmomeHne HeoOXOMMMBIX
[IapaMeTPOB CAHWTAPHO-TMTMEHUYECKOr0 U TEMIIEPAaTypPHOTO PEXHMMa XpPaHEHHA IOKyMEHTOB H
MaTrepHuaoB, yCIOBUHA NOXapHOH 0€30IacHOCTH.

3. OcHoBHbI€ PyHKIMH

3.1. bubnuorexa oprammsyer nuddepenmmansHoe 06CTY)KHBAHHWE UUTATENEH B UMTATBHOM
3a1¢ U Ha aboHeMeHTe, mpuBenEHHOe B IIpaBUiax MONB30BaHUS OHONHOTEKOH MHCTHUTYTA, IPUMEHSIS
METOMBI HHIUBHIYAIBHOTO K TPYIIIIOBOTO OOCITYKUBAHHS.

3.2. becmatHO obecrieunBaeT YuTaTeNeH OCHOBHEIMU GHOIMOTEYHEIMHY yCIyTamu:

- PENOCTABIIACT MONHYI MHPOPMANKMIO O cOCTaBe GUOIMOTEYHOro (OHAA U HANMYHS B
HEM  KOHKPCTHBIX NOKyMEHTOB Yepe3 CHCTeMy KAaTaloroB ¥ KapTOTeK U Jpyrue (OpMEI
UHPOPMUPOBAHUS;

- OKa3BIBAET KOHCYJIBTAMIOHHYIO MOMOINb B IIOMCKE W BEIOOpE MPOM3BEICHUI IEYaTH u
APYTUX NOKYMEHTOB C HCIIOJb30BaHUEM CIPaBOYHO-O0uOmorpaduueckoro anmapara 6HOIHOTEKH;

- BEIIACT BO BPEMEHHOE IONB30BAHME MPOM3BENCHHUA I€YaTH U JPYIHE TOKYMEHTH U3
OubIuoTeYHbIX QOHIOB;

- BBIIACT BO BPEMEHHOE IONB30BAHUE MPOM3BENCHHS I€UaTH U APYTHe JOKYMEHTHI,
IToTy<eHHBIC 110 cucTeMe MBA u3 1pyrux 6uGnuoTek ropona, peciryGIuKu, CTpaHE;

- BBIIIOJIHACT IPOCTEIE U CloXKHEIE Gubmuorpaduyeckue u haxrorpadhuueckye CrpapKy;

- npoBoauT Gubnuorpaduueckue 0630pEl, OPraHM3yeT KHIDKHEIE BEICTABKH, IPOCMOTPEL
JUTEPATYpPhl M APYTHE MEPOIPUATHS,

3.3. BoisBiger, m3y4aeT U yTOUHAET HMH(POPMALMOHHEIE IIOTPeOHOCTH CTYIEHTOB,
[[PETIONABATEIILCKOTO COCTABA, HAYYHBIX COTPYAHAKOB, NOKTOPAHTOB 1 8 AMUHUCTPALME MHCTHTYTA.

3.4. PacmmpsieT acCOpTUMEHT OHOIMOTEUHbIX YCIIyT, IIOBBIIIAET UX Ka4eCTBO HA OCHOBE
TeXHIYECKOr0 OCHAIEHMs OMONNOTEKH, KOMITBIOTEPH3ALMY HHOPMAITHOHHEIX IIPOLIECCOB.

3.5. ObecneunBaeT KOMIUIEKTOBaHHME (OHAA B COOTBETCTBHHE C npoduieM HHCTHTYTA,
y4eOHbIMH MIaHAMH, 00Pa30BATeLHEIMH IPOTPAMMAME U TEMATHKOM Hay4HBIX UCCIIeNOBaHMIL.

3.6. TlpnoGperaer ydelGHy:0, Hay4HyIO, NIEPHOAMYECKYIO, CIIPaBOYHYIO JIUTEPATypPy U APYTHE
BHJIBI U3JAHUH.

3.7. V3y4aer CTelleHb yNOBICTBOPEHHS YHTATENHCKOTO CIIPOCA C LIENBIO KOPPEKTUPOBKH
KOMIUIEKTOBAHHSA W IPUBEICHUA COCTABA W TEMATHKU (OHNA B COOTBETCTBMM ¢ MH(OPMALHOHHEIMHU
NOTPEOHOCTAMY YHATaTeNel. AHAIM3UPYeT OOECIIeYeHHOCTh CTYAEHTOB yu4eOHUKaMH ¥ y4eOHBIMU
IIOCOOHSIMH.

3.8. Ocymectsnser yuér, pasmelnenne u poBepky (BoHza, obecrieunBaeT ero COXPaHHOCTE U
PEXUM XpaHEHMs, PETMCTpaluio U JApyroe B COOTBeTCTBUH ¢ «IIOpSIKOM ydeTa NOKYMEHTOB,
BXOMMIIAX B COCTaB OMOIMOTEIHOro (OHIA», YTBEPKIEHHOTO MPHUKA30M Munkynstypsr Poccun ot

08.02.2012 r. Ne 1077 u npukasom MunoGpasosanus Poccun ot 24.08.2000 Ne 2488 «O6 yuére
OuGIHOTEYHEIX
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YactHoe 00pa3oBaTelIbHOE YUPEXKASHUE BEICIIEr0 00pa30BaHusA
«KaMckuit HHCTUTYT TYMaHUTapHBIX U MH)KEHEPHBIX TEXHOJIOTHI
Ionoxenne o 6ubIHOTEKE
YOV BO «Kamckuil HHCTUTYT IyMaHUTAPHBIX U HHXEHEPHBIX
TEXHOJIOTHII»

CK - IICTI-06-02 /2021

¢donmoB 6ubnHOTeK OOpa3oBaTENBHEIX YyupexIeHuit». IIpoBepka GoHIOB OMOIMOTEKH
IIPOBOJHUTCS CHCTEMaTHYECKH B CPOKH, YCTaHOBJIEHHBle nucbMoM Munduaa Poccum «O6
nHBeHTapu3auuu 6ubnuorednsx Gonmos» ot 04.11.1998 Ne 16-00-16-198. Hckimouaer aureparypy
13 QOHJA B COOTBETCTBUHU C JIOKAJIHHEIMHI aKTaMHU.

3.9. Benmér cucremy OHONMOTEYHBIX KAaTalOrOB M KapTOYeK Ha TPAAUIMOHHBIX U
MAaIIMHOYMTAEMBIX HOCUTENAX C IENbI0 MHOI0ACIEeKTHOTO 6ubnuorpaduueckoro pacKprTus GoHIOB.

3.10. Bregmpser mepemoBy0 OHONHOTEYHYHO TEXHOJOTHIO, IIPOBOJUT COLMOJOIHYECKHE
HCCIIENOBAHUS C IENBIO IOBBIIIEHUS KauecTBa paboThl OMONMOTEKN W W3YyYEHHS YUTATEIHCKHUX
HMHTEPECOB.

3.11. IlpuHuMaer yyacTue B cucTeMe NOBHIEeHUs KBanupukanun OubIHOTEUHEIX pabOTHUKOB.

3.12. Kooprurupyer paboty ¢ kadenpamu, CTPYKTypPHEIME [T0APa3aeTCHAIMU.

4, IIpaBa u 00s13aHHOCTH

4.1. bubnuoreka MMeeT NpaBo:

4.1.1. CaMOCTOATENBHO ONPENEIATH COASPIKAHNE ¥ KOHKPETHEIE (DOPMEI CBOEH NEITENBHOCTH B
COOTBETCTBUHM C LIENAMHU U 3aJja4aMH, yka3aHHBIMHU B [lonoxxeHun o OubiInoTeKe;

4.1.2. TlpencraBiiATe Ha pacCMOTPEHHE M YTBEPXKICHHE B YCTAHOBIECHHOM B MHCTHTyTe
IOpAJKe IPOEKTHl JOKYMEHTOB: IIpaBUila IIOJIB30BaHUA OMONHOTEKOMH, NOJOXKEHHe O OHONHOTEKe,
JOJDKHOCTHEIE HHCTPYKIIHUH.

4.1.3. OmnpenensTb B COOTBETCTBHH C IPABHJIAMH IOJH30BaHUA OHUOIMOTEKON BHUIBI U
pasMephl KOMIIEH AN yiepba, HaHECEHHOTO YUTATeSIMU OnOIHOTEKH;

4.1.4. 3HakoMuThCS ¢ y4eOHBIMHM ITaHAMH U 00pa3soBaTeNBHEIMM MPOTpaMMaMu MHCTHTYTa,
II0NIy4ars OT CTPYKTYPHBIX NOJPA3NENCHUM HHCTUTYTa MaTepUalbl M CBEJEHHS, HeOOXOMUMEIE LT
peleHns IIOCTaBICHHBIX Iepen OubmuoTexoit 3amay;

4.1.5. BecTn B YyCTaHOBIEHHOM IIOpSIKE IIEPENHCKY C APYTHUMH OMOIMOTEKAMH U
OpraHU3alUsSIMHU.

4.2. bubnuoreka o6s3aHa:

4.2.1. Mndopmuposats untateinelt 000 Bcex BUAax IPENOCTABISEMBIX OMOIHMOTEKOH YCIyT.

4.2.2. ObecnieunTs BCEM KaTerOPUAM M TPYIIIaM I0JIb30BaTeNedl BO3MOXKHOCTB MONB30BATHCH
e€ bubmoreyno-6ubuorpaduueckiumu 1 HHGHOPMAIOHHEIMHA PECYPCAMI.

42.3.  CosepureHCTBOBaTh OHONHOTEUHOEe 1  HHbOPMAIMOHHO-OHOIHOrpaduIecKoe
obcimy)KuBanye YHTaTeNeH, BHEAPSAS KOMIIBIOTEPU3ALIAIO U TIEPENOBEIE TEXHONOTHN.

4.2.4. ObecnieunBaTh BEICOKYIO KYJIBTYpPY OOCIYKMBAHHUS YUTATEINCH.

4.2.5. OcymecTBIATh MOCTOSHHEIA KOHTPOJb 3@ BO3BPaTOM B GMONMOTEKY BELNAHHBIX KHHT,
JpYyTUX IIPOMU3BENCHUH [I€UaTH U MHBIX MaTePHAJIOB;

4.2.6. CosmaBaTe W IOAJEPXHBATh B GubimoTexe KoMQOpTHBIE yCIOBHS I paGoOTHI
IIOJIb30BATEIICH;

4.2.7. OTYATHIBATECA O CBOEH JEATENBHOCTH Tepef PeKTOparoM, GyXranTepuel MHCTUTYTa U

APYTUMH KOHTPOJHUPYIOIMMHI OPTaHU3aALMSIMH B COOTBETCTBHH C 3aKOHOMATEIHCTBOM M HACTOSIIHAM
ITonoxxenuem o OubnmoTEKE.
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YactHoe 06pa3oBaTeNbHOE yUpeKIEHHE BEICIEr0 06pa30BaHUS
«KaMCKuif HHCTUTYT T'yMaHUTAPHBIX M MHXKEHEPHEIX TEXHOIOTHIN
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3. Ynpasiienue u opraHu3anus gesiTeIbHOCTH

5.1. PyxoBoncTso 6mOMMOTEKOM OCYMECTBIAET 3aBeYIOMIHiL, KOTOPEIH MOXYUHIETCS PEKTOPY
MHCTUTYTa. 3aBeMyrolluil HECET OTBETCTBEHHOCTb 3a BEHIIONHEHHE BO3NOKCHHEIX Ha OubIoTeKy
3a71a4 ¥ (YHKUMH, ONpeenEHHbIX JOIKHOCTHON HHCTPYKIHMEH, 38 COCTOAHME TEXHUKY 0€e30I1aCHOCTH,
OXpaHy TpyZAa W MPOU3BOJCTBCHHOM CaHUTapuH, NA€T PaclopsKeHMA W YKa3aHMs 00g3aTeNbHBIE I
COTPYIHHKOB OHOIMOTEKH U OCYIMECTBISET IPOBEPKY UX HCTONHEHHs. JIpyrue 1paBa, 00A3aHHOCTH U
OTBETCTBEHHOCTL 3aBENYIOLIEr0 OuONMOTEKOH, a Tak > WHBEIX COTPYHHHKOB OUOIMOTEKE
OIPENEIIAFOTCS UX NODKHOCTHBIMU HHCTPYKIUSIMU.

5.2. Pacxozmsl Ha comepxanue OuOIHOTEKH NpeyCMaTpUBAIOTC B o0Imedt cMere pacxomoB
Hucruryta. PyKoBOZCTBO 0GeCmedMBaeT TIapaHTHPOBAHHOE (QuHaHCHpOBaHWE KOMIUIEKTOBAHHS,
npuobpereHus  060PYHOBAHMS,  BNEKTPOHHO-BHIUHUCIHTENBHOM, KOIIMPOBAIBHO-MHOKUTEIBHOM
TEeXHHUKH; OOeclieunBaeT OuOIMOTEKY HEOOXOAMMBIME IIOMEINEHHSMH B COOTBETCTBHH C
IOCHCTBYIOIMMH HOPMAaTHBAMH.

5.3. bubmiorexa BeO&T MOKYyMEHTAIHMIO, NPEICTABISACT [UIAHEI M OTUETEL paboTEl, HHYIO
MH(POPMAIIHIO O CBOE JAEATENLHOCTH B YCTAHOBIEHHOM HOpSAKE.

5.4. bubnmorexa dopmupyer 3asBku OT Kadeap Ha mproGpeTeHHUE y4eOHOU M Hay4HOU
nutepatypsl 10 20 urons (Ilpunoxenwne 1)

5.5. bubmuoreka ocymecTBisieT pacusT 06eCIEeYEHHOCTH 00pa3oBaTenbHOro Ipolecca
HH(OPMALIMOHHEIMH PECYPCaMH [0 Peatu3yeMEIM HalpaBIeHHUSM IOATOTOBKY (cTlenuanbHOCTSM) Ha
OCHOBAHHMY NIAHHEIX O KOHTUHIEHTE CTYJCHTOB NOJABAEMBIX y4eOHEIM OTHENOM B CPOK X0 15 wumcna
(aBryct, HOSODB, (eBpais).
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YacTHoe 00pa3oBaTeNbHOE yUpexKIeHHe BBICIIEr0 00pa30BaHus
«KaMCKy#f MHCTUTYT I'yMaHHTAPHBIX W MHXKEHEPHBIX TEXHOJOTHIM

AR T 5:# HPJI())KGHI/IG 0 6ubnoTeke
SRR HO0Y BO «Kamckuil HHCTUTYT I'yMaHHTAPHEIX ¥ MHXEHEPHBIX

\KT : TEXHOJIOT U

N CK-TICII-06-02 /2021

[Tpunoxenue 1
3asBKa Ha IPHOOPETEHHE JTUTEPATYPHI

Kadenpa

MPOCUT IIPHOOPECTH CIEAYIOIUE KHUTH:

Hampagsnenne Hucnun | Kon-Bo | HamMeHoBaHue xHUTH, Kon- | Croumocts | Cymma
IIOATCOTOBKH JHA o0y4aro | rop, u3naTeNnsCTBO, Ipud | BO
(crermansHOCTD) IITUXCS 9K3.
3aB. kadenpoit /
Hara
1
\
|
|
|
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YactHoe 06pazoBaTenbHOe yupekaeHHe Beiciero oopasosanus «Kamckuit
HMHCTHTYT 'YMaHUTaPHBIX U HHKEHEPHBIX TEXHOJIOTHI

IMonoxxenue o 6ubmHOTEKE
YOV BO «Kamcknii HHCTHTYT I'yMaHHTAPHBIX U HHOKEHEPHBIX TEXHOJIOTHIAY

CK-IICII-06-02 / 2021

JIuer paccpliku

[Tpunoxenue 2

Ne HauMeHOBaHHe CTPYKTYPHOTO Howmep Hara IToanuce Pacmmdposka
/o
NIOApa3 e ICHNA 3K3EMIVIIPA MOJTYYEHHS MIOJANUCH
IIpunoxenne 3
JIucr perucrpanun u3MeHeHHIH
Howmep Howmepa nucroB OcHoBanue Hara
H3MEHEH VISl BHECEHUS] Pacmmbposka BBEJCHHS
3aM€H | HOBBIX %
Hst o aHHZHHp msmenennit | [IoAMUCE|  moprmmcn Hata | psmenenns
HHEIX BaHHBIX
Bepcus: 02 7/8
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x v a 2

T'YMAaHUTApPHBIX U HHXKCHCPHBIX TEXHOJIOTHI»

Ionoxxenue o 6GubIHOTEKE
4OV BO «KaMckui# HHCTHTYT T'YMaHUTAPHBIX M HHKEHEPHBIX TEXHOJIOTHI»

CK-IICII-06-02 / 2021

JIncr o3HakoMiteHus paGoTHHKA
¢ ITososkennem o GuGanoTexe

Hdara PHO (moJIHOCTHI0) Pocnuch
03HAKOMJIEHUS
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